Section 5:
Local Capacity and Timetable

Applicants must:

	A. 
Identify the primary duties of key employee(s) in their organization(s) and job descriptions of those who will be responsible for the administration of the ESG award.  Describe the specific types of programs/services/activities/project the applicant provides that are relevant to ESG. (Add space as necessary.)


	

	

	

	

	

	

	

	

	

	

	

	

	

	B.
Each applicant must submit a timetable outlining how and when the various facets of the project will be executed.  The timetable should detail the expected expenditure of funds as compared with the elapsed time within the program year at least on a quarterly basis.  Additionally, the timetable should also indicate guidelines for achieving the national objectives and outcomes, as well as the local goals provided in Section 4 of the application.  (Add space as necessary.)


	

	

	

	

	

	

	

	

	C.
Applicants must provide an organization chart that illustrates the actual lines of authority/responsibility for the fiscal (procurement, and reimbursement) procedures.  (Add space as necessary.)


	

	

	

	

	

	

	

	

	

	

	

	


Section 5:
Local Capacity and Timetable (continued)
	D.
Considering the requirements listed under “Area-Wide Systems Coordination,” the provision of comprehensive assistance to the homeless individuals either through direct services or referrals to other human services providers is a requirement of the ESG.  State how you propose to provide the homeless with supportive services or state the agency(s) that you will coordinate with to provide those services.  Be as specific as possible, listing the agency, nature and amount of service or assistance provided.


	

	

	

	

	

	

	

	

	

	

	E.
Applicants must submit documentation or a plan on how the shelter will be maintained in subsequent years.



	

	

	

	

	

	

	

	

	F.
Describe the extent to which the homeless and at-risk clients’ needs could be adequately addressed by other resources in your community without the requested ESG services.


	

	

	

	

	

	

	

	

	G.
Applicants must complete and include in this section the OEO COC/HMIS Form and an endorsement letter from the HMIS that will provide information on the applicant’s participation in both its local continuum of care and the Homeless Management Information System. Place the OEO COC/HMIS Form and endorsement letter directly behind this section.



Continuum of Care & Homeless Management Information System (HMIS) Participation Verification Form
PART I—Continuum of Care Participation

Is the agency a participating member in a local Continuum of Care?

_____ Yes _____ No

If yes, please indicate the name of the Continuum:

If no, please explain why: 

	

	

	

	

	

	

	


PART II—HMIS Participation

Is the agency participating in HMIS?

_____ Yes _____ No
If no, please explain why, and if yes, please explain the level or extent of participation:

	

	

	

	

	

	

	


*Please attach continuum of care/HMIS endorsement letter.*
Section 5:
Local Capacity and Timetable (continued)

	H.
If the applicant is a non-profit organization, explain if debarred by HUD or restricted from entering into contracts with any federal agency.



	

	

	

	

	

	

	

	I. Describe any potential conflicts of interest, if applicable



	

	

	

	

	

	


